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PROCESS of 3P Application

- Export 



VERIFICATION & APPROVAL PROCESS of 3P Application

- Export 

- FAMA Officer needs to login into eSijil 3P System to verify and approved the 3P Application for Export.
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1. Click on menu 

“Eksport”.

2. Click on sub menu 

“Senarai Pemohonan”

Once login, FAMA 

officer will get 

summarize page.



VERIFICATION & APPROVAL PROCESS of 3P Application

- Export 

1. All the 3P Application for Export will be 

tagged and stored according the Status 
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2. By default system will display the listing of 

new 3P Applications from the “Permohonan

Baru” status

3. Click on “No Permohonan” from 

the listing displayed to start verify the 

3P Application



VERIFICATION & APPROVAL PROCESS of 3P Application

- Export 

1. FAMA Officer needs to check the 

application according to the Steps.

2. Under “Catitian” Tab, FAMA 

Officer can add in any remarks for 

the application
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3. Click “Open To Edit”, 

if the application is return 

to Applicant for edition or 

changes. 

4. If all the information is 

correct, FAMA Officer 

need to click on “Verified” 

button  to verify the 

application for invoicing 

and payment process.

5. If FAMA Officer decided 

to reject the application 

due to some reason, then 

click on “Approval” button



VERIFICATION & APPROVAL PROCESS of 3P Application

- Export, Verified 

After FAMA Officer click 

Verified button, system 

will generate draft 

Application number to 

“Permohonan” 

Application number.
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Application number.



VERIFICATION & APPROVAL PROCESS of 3P Application

- Export, Reject
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1. FAMA Officer need to 

enter the remarks then 

click “Save Remark”.  

before reject.

2. After enter the 

remarks, FAMA Officer 

can reject application by 

click on “Reject” button



VERIFICATION & APPROVAL

PROCESS of 3P Export 
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PROCESS of 3P Export 

Application

-

Invoicing & Payment



VERIFICATION & APPROVAL PROCESS of 3P Export 

Application

- Generate Invoice
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1. Click on menu “Eksport”.

2. Click on sub menu “Senarai

Pemohonan”

3. All the verified 3P 

Applications for Export will be 

tagged and stored according 

in the “Permohonan Dalam

Process” 

Click on “Permohonan Dalam

Proses”

4. Click on “No Permohonan” 

from the listing displayed to 

do the invoice and payment 

for the 3P Application



VERIFICATION & APPROVAL PROCESS of 3P Export 

Application

- Generate Invoice
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5. Click on “Invoicing” button 

to do invoice



VERIFICATION & APPROVAL PROCESS of 3P Export 

Application

- Generate Invoice
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6. Fill up the 

invoice data 

entry

7. Click on “Save” button to 

generate invoice

8. Click on “PDF” button to 

view invoice



VERIFICATION & APPROVAL PROCESS of 3P Export 

Application - Generate Invoice
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VERIFICATION & APPROVAL PROCESS of 3P Export 

Application

- Payment Entry
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1. Click on menu “Eksport”.

2. Click on sub menu “Senarai

Pemohonan”

3. All the verified 3P 

Applications for Export will be 

tagged and stored according 

in the “Permohonan Dalam

Process” 

Click on “Permohonan Dalam

Proses”

4. Click on “No Permohonan” 

from the listing displayed to 

do the invoice and payment 

for the 3P Application



VERIFICATION & APPROVAL PROCESS of 3P Export 

Application

- Payment Entry
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5. Click on “Payment” button 

to do payment entry



VERIFICATION & APPROVAL PROCESS of 3P Export 

Application

- Payment Entry
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6. Fill up the 

payment data 

entry

7. Click on “Save” button to 

generate receipts

8. Click on “PDF” button to 

view receipts



VERIFICATION & APPROVAL PROCESS of 3P Export 

Application - Approval

After the grading & inspection complete, the FAMA Officer who is in charged for approving the 3P Application needs to login 

to eSijil 3P system to approve the application
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1. Click on menu “Eksport”.

2. Click on sub menu “Senarai

Pemohonan”

3. All the 3P Applications for Export 

will be tagged and stored according in 

the “Permohonan Dalam Process” 

status after grading & inspection 

completed

Click on “Permohonan Dalam Proses”

4. Click on “No Permohonan” 

from the listing displayed to 

approve application



VERIFICATION & APPROVAL PROCESS of 3P Export 

Application - Approval
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5. Click on “Approval” button 

to approve or reject 

application



VERIFICATION & APPROVAL PROCESS of 3P Export 

Application - Approval
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7. FAMA Officer need to 

enter the remarks then 

click “Save Remark”.  

before reject.

8. After enter the 

remarks, FAMA Officer 

can reject application by 

click on “Reject” button

6. If all the information is 

correct, FAMA Officer 

needs to click on 

“Approve” button  to 

approved the application.



VERIFICATION & APPROVAL PROCESS of 3P Export 

Application - Approval
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9. Once the application is 

approved, “Certification” 

button will be enable to 

print the 3P certificate

Click to view certificate

10. If FAMA Officer 

decided to cancel the 

approved application due 

to some reason, then click 

on “Cancel” 

All the cancel application 

will be tagged and stored 

in “Permohonan Batal” 

status



VERIFICATION & APPROVAL PROCESS of 3P Export 

Application - Approval

Certificate 

Example
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VERIFICATION & APPROVAL

PROCESS of 3P Application
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PROCESS of 3P Application

- Import 



VERIFICATION & APPROVAL PROCESS of 3P Application

- Import 

- MAQIS Officer needs to login into eSijil 3P System to verify and approved the 3P Application for Import.
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1. Click on menu 

“Import”.



VERIFICATION & APPROVAL PROCESS of 3P Application

- Import 

1. All the 3P Application for Import will be 

tagged and stored according the Status 
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2. By default system will display the listing of 

new 3P Applications from the “Permohonan

Baru” status

3. Click on “No Permohonan” from 

the listing displayed to start verify the 

3P Application



VERIFICATION & APPROVAL PROCESS of 3P Application

- Import

1. MAQIS Officer needs to check the 

application according to the Steps.

2. Under “Catitian” Tab, MAQIS 

Officer can add in any remarks for 

the application
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3. Click “Open To Edit”, 

if the application is return 

to Applicant for edition or 

changes. 

4. If all the information is 

correct, MAQIS Officer 

need to click on “Verified” 

button  to verify the 

application for invoicing 

and payment process.

5. If MAQIS Officer 

decided to reject the 

application due to some 

reason, then click on 

“Approval” button



VERIFICATION & APPROVAL PROCESS of 3P Application

- Import, Verified 

After MAQIS Officer click 

Verified button, system 

will generate draft 

Application number to 

“Permohonan” 

Application number.
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Application number.



VERIFICATION & APPROVAL PROCESS of 3P Application

- Import, Reject
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1. MAQIS Officer need to 

enter the remarks then 

click “Save Remark”.  

before reject.

2. After enter the 

remarks, MAQIS Officer 

can reject application by 

click on “Reject” button



VERIFICATION & APPROVAL

PROCESS of 3P Import 
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PROCESS of 3P Import 

Application

-

Invoicing & Payment



1. Click on menu “Import”.

VERIFICATION & APPROVAL PROCESS of 3P Import 

Application

- Generate Invoice
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2. All the verified 3P 

Applications for Import will be 

tagged and stored according 

in the “Permohonan Dalam

Process” 

Click on “Permohonan Dalam

Proses”

3. Click on “No Permohonan” 

from the listing displayed to 

do the invoice and payment 

for the 3P Application



VERIFICATION & APPROVAL PROCESS of 3P Import 

Application

- Generate Invoice
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4. Click on “Invoicing” button 

to do invoice



VERIFICATION & APPROVAL PROCESS of 3P Import 

Application

- Generate Invoice
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5. Fill up the 

invoice data 

entry

6. Click on “Save” button to 

generate invoice

7. Click on “PDF” button to 

view invoice



VERIFICATION & APPROVAL PROCESS of 3P Import 

Application - Generate Invoice
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1. Click on menu “Import”.

VERIFICATION & APPROVAL PROCESS of 3P Import 

Application

- Payment Entry
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2. All the verified 3P 

Applications for Import will be 

tagged and stored according 

in the “Permohonan Dalam

Process” 

Click on “Permohonan Dalam

Proses”

3. Click on “No Permohonan” 

from the listing displayed to 

do the invoice and payment 

for the 3P Application



VERIFICATION & APPROVAL PROCESS of 3P Import 

Application

- Payment Entry
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4. Click on “Payment” button 

to do payment entry



VERIFICATION & APPROVAL PROCESS of 3P Import 

Application - Payment Entry
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5. Fill up the 

payment data 

entry

6. Click on “Save” button to 

generate receipts

7. Click on “PDF” button to 

view receipts



VERIFICATION & APPROVAL PROCESS of 3P Import 

Application - Approval

After the grading & inspection complete, the MAQIS Officer who is in charged for approving the 3P Application needs to login 

to eSijil 3P system to approve the application

1. Click on menu “Import”.
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2. All the 3P Applications for 

Import will be tagged and 

stored according in the 

“Permohonan Dalam Process” 

status after grading & 

inspection completed

Click on “Permohonan Dalam

Proses”

3. Click on “No Permohonan” 

from the listing displayed to 

approve the 3P Application



VERIFICATION & APPROVAL PROCESS of 3P Import 

Application - Approval
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4. Click on “Approval” button 

to approve or reject 

application



VERIFICATION & APPROVAL PROCESS of 3P Import 

Application - Approval
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6. MAQIS Officer need to 

enter the remarks then 

click “Save Remark”.  

before reject.

7. After enter the 

remarks, MAQIS Officer 

can reject application by 

click on “Reject” button

5. If all the information is 

correct, MAQIS Officer 

needs to click on 

“Approve” button  to 

approved the application.



VERIFICATION & APPROVAL PROCESS of 3P Import 

Application - Approval
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8. Once the application is 

approved, “Certification” 

button will be enable to 

print the 3P certificate

Click to view certificate

9. If MAQIS Officer 

decided to cancel the 

approved application due 

to some reason, then click 

on “Cancel” 

All the cancel application 

will be tagged and stored 

in “Permohonan Batal” 

status



VERIFICATION & APPROVAL PROCESS of 3P Import 

Application - Approval

Certificate 

Example
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Releasing the Consignment 

for Import & Export 
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for Import & Export 



All the approved applications need to be release by MAQIS Officer at the point of Custom Station in order the import 

or export the consignments. 

MAQIS Officer needs to login into eSijil 3P System to release the consignment.

Releasing the Consignment 

for Import & Export

1. Click on menu “Eksport”.
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2. All the approved 

application will tagged and 

stored in “Permohonan Lulus” 

folder

Click on “Permohonan Lulus”

3. Click on “No Permohonan” 

from the listing displayed to 

verify and release the 

consignment



Releasing the Consignment 

for Import & Export
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4. Click on “Certification” to 

view eSijil 3P

5. MAQIS Officer need to click  

in order to release the 

consignment 

6. If MAQIS Officer decided to 

reject the consignment due to 

some reason, then need to 

enter remarks in Catitan

Penilaian box and click “Save 

Remark” button  before click 

“Reject” button 


